


As one of the oldest educational institutions in Canada, with 
over 115 years of history, we are very proud of the role we 
have continued to play in the education of both domestic and 
international students in British Columbia. 

Sprott Shaw College is committed to providing a learning 
experience based on Quality Assurance principles. This is 
evidenced by our College receiving Designated Institution 
status by the Private Training Institutions Branch of the 
Ministry of Advanced Education and by our Education  
Quality Assurance (EQA) designation from the Province of 
British Columbia.

Students and their families can be confident in the decision to 
attend one of our 16 campuses. As a progressive institution, 
we continue to evolve our campuses, enhance our current 
programs, and add new courses and programs to meet 
the needs of an ever-changing world. We are proud of our 
educational model and are always proactively looking for new 
ways to better serve our students.

Our main goal is to provide students with high quality, 
industry-recognized education. When you attend Sprott 
Shaw College you can expect to have a more personalized 
educational experience - one that meets your needs as well 
as the needs of your future employers.

Supporting our students is at the forefront of our admission 
process and our team of Advisors are here to help you 
determine which program(s) are a good fit and will best serve 
to help you meet your future aspirations. Our staff will assist 
you in fast tracking your life towards a rewarding career by 
providing relevant training, information, and the skills you will 
need for your chosen vocation. 

Our team of Directors, Instructors, Employment Services 
Specialists, and all other campus staff will know you by  
name and support you before, during, and after  
you graduate.

As an outcome focused organization, the success of our 
students while in college or after college is paramount to 
us. Our staff works closely with industry to ensure local 
employers regard our graduates as being highly skilled and 
able to fulfill sought after roles in the challenging job market 
of today. 

As a Sprott Shaw College student you will not only be making 
the right investment in your education, but you will also be 
ensuring that your credentials will stand the test of time. We 
look forward to the opportunity to welcome you into the 
Sprott Shaw family and to help you prepare and embark on 
your next exciting journey in life!

Victor Tesan - President, Sprott Shaw College
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ASSISTANCE  
ALL THE WAY
THE THING THAT SETS SPROTT SHAW COLLEGE APART FROM  
OTHER EDUCATIONAL INSTITUTIONS IS OUR DEDICATION 
TO SUPPORTING OUR STUDENTS. THIS HAPPENS BEFORE 
STUDENTS BEGIN THE PROGRAM, THROUGHOUT THEIR STUDIES 
AND AFTER GRADUATION.

HIGH SCHOOL STUDENT SCHOLARSHIPS
Sprott Shaw offers High School student Scholarships of up to $4000* towards the program of your 
choice. Scholarships are available to all BC High School Graduates who start a Sprott Shaw program 
within 1 year of graduation. 

THE NEXT STEP
Whether you know the program you want to take or you aren’t sure what you want to do, our advisors 
can help. The first step is to set up an appointment with an advisor and they will happily give you a tour 
of the campus or we can arrange “Desk for a Day”, which allows prospective students to sit in on an 
existing class and speak with current students.  

*Conditions may apply. Scholarship amounts are based on the program length in number of weeks.

FINANCIAL AID
Our advisors are available to help you with budgeting, funding, student loans and even finding child 
care. They will make sure you understand all of your options and help you choose what’s right for you. 
Some funding options include private monthly payments, Canada and BC student loan, RESP, RRSP, EI 
and WCB funding.

PREREQUISITES
The prerequisites required to enroll in any program are Grade 12/GED or Mature Student status. You 
must successfully complete the admissions interview and entrance assessments. Some programs require 
additional prerequisites; our Sprott Shaw advisors will ensure you know what they are and how to obtain 
them, if you haven’t already. 

ADMISSIONS PROCESS
Our highly skilled advisors are determined to find the perfect program of study that will help you get  
into a career that is suited to your aptitude, personality, interest and skills which will improve your 
employability in the future. Our advisors spend the time to get to know your educational background, 
dreams, goals, interests, and personality. Also, they will work with you to tackle any career-related 
challenges including exploring different career options, a possible career change, and personal career 
development. 

CONTACT US 
Want to learn more? Set up an appointment! Call us at 310.HIRE (4473) or visit SPROTTSHAW.COM

FOLLOW US ON:

STOP SEARCHING. 
START LEARNING. 
OUR STUDENTS RECEIVE THE NECESSARY SKILLS TO REACH 
THEIR FULL POTENTIAL AND ACCOMPLISH THEIR GOALS IN  
THE QUICKEST WAY POSSIBLE. 

For those with a desire to help others and make the world a better place, Sprott Shaw gives 
you the skills to actually do it. Our programs put you on a path to making a difference in our 
world and the lives of others. 

NURSING & HEALTH CARE

In the ever-evolving world of business, you need up-to-date skills to gain a competitive 
edge. Our Business courses will equip you for success in any given field. Graduates from our 
Business programs can be found working at a diverse range of companies across the globe. 

BUSINESS & ADMINISTRATION 

Sprott Shaw College is a provincial leader in Early Childhood and Family Development 
training with a variety of programs ranging from 12 weeks to 18 months. Start your ECE 
career as an Assistant to get hands-on experience working in a child care facility with a 
Certified Early Childhood Educator by your side, or get started as an Educator right away  
by taking our ECE Basic program.

CHILD, FAMILY & COMMUNITY

In our Trades programs, you will receive ITA-BC approved training to become a certified 
Construction Electrician Apprentice. Our Electrical Foundations program is ideal for entry 
level electrical training – no ITA sponsorship required. Our Construction Electrician program 
has theoretical content combined with practical hands-on lab experience using industry 
standard equipment. Each 10 week accelerated program for Level 1, 2, 3 & 4. Our Design 
programs provide a strong foundation of knowledge and skills to enable graduates to enter 
this diverse industry at the entry level. Each program includes a practical placement, and a 
professional portfolio.

FIND YOUR BEST FIT
Before embarking on a new career, you need to know what industry and position you are interested 
in. Our advisors will help you outline your career goals and what’s best suited for you. You can tour 
the campus, speak with current students, and find out where our graduates are now.

Our Tourism & Hospitality Management programs are your first step towards a successful 
career in this high-paced industry. Upon completion, you will enter a vibrant industry with a 
world of employment opportunities. 

TOURISM & HOSPITALITY MANAGEMENT

TRADES & DESIGN



THE 
SPROTT SHAW 
ADVANTAGE
Our founders Robert James Sprott and William Henry 
Shaw had a vision. They wanted to create a college 
offering the right programs to meet the needs of the 
current economy and broader community; programs that 
provided students with relevant skills for meaningful jobs 
in high growth industries. Over 115 years later that’s still 
exactly what Sprott Shaw provides.

SUPPORT SYSTEM
At Sprott Shaw, we take pride in offering an educational experience that’s truly 
supportive. That means giving potential students the advice needed to be successful 
even before enrolling. Our one-on-one information session will be the first glimpse of 
the continual support from our staff before, during, and after graduation.

ADAPTING TO YOU
If our long and storied history has taught us one thing, it’s the importance of being 
able to adapt at all times. That’s why our programs and courses are designed to be 
dynamic and flexible, to better fit your lifestyle. 

MONTHLY STARTS
Our monthly intake system means there are no “waitlists” allowing students the 
chance to graduate and be job ready sooner. Students will have a daily schedule 
of 4 to 5 hours, allowing them more time to complete assignments or work part-
time where necessary. Start times and program schedules vary by program; see 
an Admissions Advisor for details.

ONLINE LEARNING
Sprott Shaw’s “G2-Learning” is an exciting Online Learning Management System 
that is designed to provide you with access to select assignments, notes and 
slides from their courses all day, everyday through the open-source “ Moodle” 
LMS. G2 - Learning is the most intuitive platform available to students today and  
allows for access to course resources and information at all hours of the day and night.

LIFETIME COURSE REFRESHERS AND SKILLS UPGRADING
Over time, our graduates’ skills may need sharpening. Technology improves, 
new techniques are created, and new terminology is used. It is important to be 
relevant and therefore students may return to Sprott Shaw for refresher courses 
should they require skills upgrading in the area they trained in.

EMPLOYMENT SERVICES
Our dedicated Employment Services Specialists help our graduates find careers 
they love. All Sprott Shaw diploma programs include a Career and Professional 
Development course which helps students develop the necessary skills for 
successful job placement. Sprott Shaw graduates may return at anytime for 
employment assistance (even long after they have graduated). We understand 
the importance of meaningful careers and our team makes this a top priority 
when assisting our graduates.

EMPLOYER WARRANTY
If our student’s first employer after graduation finds any deficiencies in skills  
that are noted in one or more areas for which training has been given, we will 
retrain the student at no expense to the employer. Speak to an Admissions 
Advisor for details.

CAMPUS FLEXIBILITY
Sprott Shaw has 16 campuses across BC allowing graduates the opportunity  
to attend any location should they change their jobs or relocate in the future.  
We are close by, and are always ready to provide our graduates with full  
support for retraining and job placement assistance to improve their chances  
of employment.

PLACEMENT SUCCESS
A good education is one of the most important tools you’ll need to launch a 
meaningful career. For over 115 years, Sprott Shaw has provided career-minded 
programs and services to thousands of students and set them on the path to 
rewarding careers.

Sprott Shaw offers an option beyond what is expected 
of the private and public sectors educational system. We 
offer comfortable class sizes with relevant, designated 
education and training with a history that sets us apart 
from other institutions.





BUSINESS ADMINISTRATION 
BOOKKEEPING
CAREER OPPORTUNITIES
• Sm/Med Bus. Bookkeeper • Accounting Assistant
• Accounting Technician • Self-Employed Bookkeeper
• Accounts Payable/Rec Clerk • Payroll Assistant

The Sprott Shaw College Business Administration Bookkeeping 
Diploma Program provides students with the required knowledge to 
perform full-cycle accounting for small or medium-sized businesses 
under the direction of a designated accountant.

This is a well-paid field with future employment prospects 
projected to be “above average” with new jobs and openings due to 
retirement (between now and 2020) remaining high.

People planning to work in this field require strong interpersonal, 
communication and organizational skills. Those who have 
developed skills in these areas will be better prepared to compete 
for jobs. With additional experience or training, progression to 
management positions is possible.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Accurately record accounting transactions
• Reconcile General Ledger and bank accounts 
• Create budgets
• Prepare and analyze standard financial statements
• Analyze cost behaviours and Return-On-Investment (ROI)
• Utilize current accounting software applications
• Record payroll transactions, pay employees and submit 

government remittances
• Prepare simple income tax returns
• Provide basic human resource management
• Productively use MS Office including Word, Excel and Access
• Communicate effectively using various channels

DIPLOMA PROGRAM
Total Program Hours:   660 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

Note: Students wishing to continue education in this field would need the passing 
grade required by the receiving institution.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

COURSE PREREQUISITES
AC112 is the prerequisite to: AC214, AC221, AC231, AC241 and AC251.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.

BUSINESS ADMINISTRATION 
MANAGEMENT
CAREER OPPORTUNITIES
• Business Manager • Project Manager
• Entrepreneur • Account Manager
• Marketing Assistant • Accounting Assistant
• Digital Marketing Coordinator • Business Development Officer

The Sprott Shaw College Business Administration Management 
Diploma Program provides a foundational understanding of 
business operations which equips graduates to manage activities 
in a wide variety of industries. Many graduates find opportunities 
directing small and medium-sized businesses or providing 
departmental support in larger organizations.

People planning to work in this competitive field require strong 
interpersonal, communication and organizational skills. Those 
who have developed skills in these areas will be better prepared 
to compete for jobs. With additional experience or training, 
progression to management positions is possible. 

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Develop strategic business plans
• Manage various digital marketing channels including social media
• Develop and manage project plans
• Devise and execute effective negotiation strategies and sales 

presentations
• Perform accounting activities and analyze financial statements
• Evaluate Return-on-Investment (ROI) for business operations 

or marketing activities
• Use SEO and web analytics to improve profitability
• Productively use MS Office including Word, Excel and Access
• Communicate effectively using various channels

DIPLOMA PROGRAM
Total Program Hours:  980 Hours 
Full-Time Program Length:  49 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.
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BUSINESS ADMINISTRATION 
PRINCIPLES
CAREER OPPORTUNITIES
• Business Manager • Social Media Assistant
• Entrepreneur • Project Manager
• Business Dev. Coordinator • Accounting Assistant

The Sprott Shaw College Business Administration Principles 
Diploma Program is designed to provide an introduction to the 
fundamental principles of business operations. It is a short program 
well-suited to the individual that would like to upgrade their office 
and business skills.

People planning to work in this competitive field require strong 
interpersonal, communication and organizational skills. Those who 
develop skills in these areas will be better prepared to compete 
for jobs. With additional experience, transferable skills or training, 
progression to management positions is possible.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Productively use MS Office including Word, Excel and Access
• Support digital media activities such as social media marketing
• Develop and manage project plans
• Perform accounting activities and understand accounting 

statements
• Communicate effectively

DIPLOMA PROGRAM
Total Program Hours:   660 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.

BUSINESS ADMINISTRATION 
PAYROLL
CAREER OPPORTUNITIES
• Pay and Benefits Administration • Benefits Liaison
• Pay Administration • Payroll Officer

Payroll Administrators are specifically concerned with employee 
pay and benefits. They maintain employee records (for example, 
attendance and overtime) and use the records to calculate pay and 
benefit entitlements. They also prepare and check statements of 
earnings and provide information to employees on payroll matters, 
benefit plans and collective agreement terms.

Once education requirements are met, graduates can complete 
and submit the Application for Certification to receive the Payroll 
Compliance Practitioner (PCP) certification from the Canadian 
Payroll Association (CPA).

To receive CPA certification, you must be a graduate of the 
Payroll Compliance Practitioner (PCP) program and must fulfil the 
following Canadian Payroll Association (CPA) requirements:

• Effective January 1, 2015, graduates must have at least one 
year of weighted payroll experience obtained five years before 
or after the start of the first CPA core course

• Complete the CPA’s Application for Certification
• Maintain a membership with the CPA
• Adhere to the CPA’s Code of Conduct and Continuing 

Professional Education requirements.

To learn more about the certification requirements, please refer to 
the CPA’s website at www.payroll.ca.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Maintain employee records and use the records to calculate 
pay and benefit entitlements

• Prepare and check statements of earnings
• Provide information to employees on payroll matters, benefit 

plans and collective agreement terms

DIPLOMA PROGRAM
Total Program Hours:   660 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete.

AC112 must be passed with a minimum grade of 65% in order to be 
accepted for credit in the CPA program. 

Visit sprottshaw.com for up-to-date program information.
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BUSINESS ADMINISTRATION 
SALES & DIGITAL MARKETING
CAREER OPPORTUNITIES
• Marketing Coordinator • Sales Professional
• Digital Marketing Coordinator • Convention Marketing
• Social Media Marketing • Accounting Assistant
• Public Relations Liaison • Promotions Assistant

The Sprott Shaw College Business Administration Sales & Digital 
Marketing Diploma Program equips individuals to work in an 
exciting and innovative field. Graduates can not only manage 
the marketing activities for a wide range of businesses and 
organizations, but can also be employed by advertising, digital and 
public relations agencies.

People planning to work in this competitive field require strong 
interpersonal, communication and organizational skills. Those 
who have developed skills in these areas will be better prepared 
to compete for jobs. With additional experience or training, 
progression to management positions is possible.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Develop strategic marketing plans
• Conduct primary and secondary market research
• Manage various digital marketing channels such as  

social media
• Evaluate return-on-investment for various marketing media
• Use Search Engine Optimization (SEO) and web analytics to 

improve profitability
• Devise and execute effective sales presentations 

and negotiation strategies
• Perform accounting activities and analyze financial statements
• Productively use MS Office including Word and Excel
• Communicate effectively using various channels

DIPLOMA PROGRAM
Total Program Hours:   660 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.

BUSINESS FUNDAMENTALS
CAREER OPPORTUNITIES
• Office Assistant • Receptionist
• Customer Service Representative • Data Entry Clerk
• Accounting Assistant

The Sprott Shaw College Business Fundamentals Diploma Program 
is designed to provide the essential skills necessary to work in an 
office environment. This program is well-suited for an individual that 
is looking for the shortest training to develop the core set of skills 
necessary to work in an office environment. People entering this 
program often have experience in another field or are entering the 
workforce for the first time.

People planning to work in this competitive field require strong 
interpersonal, communication and organizational skills. Those 
who have developed skills in these areas will be better prepared 
to compete for jobs. With additional experience or training, 
progression to management positions is possible.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  

be able to:

• Productively use MS Office including Word and Excel
• Communicate effectively using various channels
• Provide professional and efficient customer service
• Perform accounting activities and analyze financial statements

DIPLOMA PROGRAM
Total Program Hours:   340 Hours 
Full-Time Program Length:   17 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.  
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EXECUTIVE LEGAL 
ADMINISTRATOR
CAREER OPPORTUNITIES
• Administrative Officer • Professional Assistant
• Personal Assistant • Research Assistant
• Event Planner • Office Manager
• Human Resources Assistant • Purchasing Agent
• Legal Administrative Assistant • Commercial Law Assistant
• Litigation Assistant • Corporate Law Secretary
• Trademark Assistant • Estate Secretary
• Real Estate Secretary • Trademark Secretary

Sprott Shaw College Executive Legal Administrator diploma 
program has been developed to meet the needs of today’s 
companies. First, we focus on the fundamentals like MS Office, 
Sage 50 (Simply) Accounting, and Document Efficiencies, so 
our graduates will have the hard skills to work in a busy office 
and get things done. Second, we ensure that Executive Legal 
Administrator graduates are equipped with soft skills, like efficiency, 
communication, and career development. And third, we provide 
expanded training in the areas of digital marketing (including social 
media), human resources, and travel/event planning.

A typing speed of 50-65 words per minute may also be required for 
employment.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Perform administrative duties such as typing correspondence 
and reports from handwritten copy or dictation

• Format legal correspondence such as deeds, wills, affidavits  
and briefs

• Ensure documents agree with legal procedures and 
grammatical usage

• Prepare presentation materials, compile data and  
research statistics

• Attend committee meetings and take minutes
• Schedule appointments
• Prepare invoices and payments

DIPLOMA PROGRAM
Total Program Hours:   980 Hours 
Full-Time Program Length:   49 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.

EXECUTIVE MEDICAL OFFICE 
ADMINISTRATOR
CAREER OPPORTUNITIES
• Administrative Officer • Professional Assistant
• Personal Assistant • Research Assistant
• Event Planner • Office Manager
• Human Resources Assistant • Purchasing Agent
• Medical Office Assistant • MSP Billing Clerk
• Medical Transcriptionist

Sprott Shaw College Executive Medical Office Administrator 
Diploma program has been developed to meet the needs of today’s 
companies. First, we focus on the fundamentals like MS Office, 
Sage 50 (Simply) Accounting, and Document Efficiencies, so our 
graduates will have the hard skills to work in a busy office and 
get things done. Second, we ensure that Executive Medical Office 
Administrator graduates are equipped with soft skills, like efficiency, 
communication, and career development. And third, we provide 
expanded training in the areas of digital marketing (including social 
media), human resources, and travel/event planning.

A typing speed of 50-65 words per minute may also be required for 
employment.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Type correspondence and reports from handwritten copy  
or dictation

• Prepare presentation materials, compile data and  
research statistics

• Attend committee meetings and take minutes
• Schedule and confirm medical appointments
• Deliver messages between doctors and patients
• Type medical reports from handwritten notes
• Interview patients to complete forms and to obtain  

case histories
• Complete insurance and claim forms
• Perform billing procedures
• Order medical and office supplies

DIPLOMA PROGRAM
Total Program Hours:   980 Hours 
Full-Time Program Length:   49 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete.

CPR, First Aid, and WHMIS will be completed during the program 

Visit sprottshaw.com for up-to-date program information..
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EXECUTIVE OFFICE 
ADMINISTRATOR
CAREER OPPORTUNITIES
• Administrative Officer • Professional Assistant
• Personal Assistant • Research Assistant
• Event Planner • Office Manager
• Human Resources Assistant • Purchasing Agent

An organization needs good people, processes and products to 
build a strong brand and companies are constantly on the lookout 
for talented administrative professionals. Not only can an excellent 
administrator handle the tasks of the office like bookkeeping, 
computers and document processing, but they act as a resource 
for the entire office. Managers know the value of a great Executive 
Office Administrator.

Sprott Shaw College Executive Office Administrator Diploma 
Program has been developed to meet the needs of today’s 
companies. First, we focus on the fundamentals like MS Office, 
Sage 50 (Simply) Accounting, and Document Efficiencies, so 
our graduates will have the hard skills to work in a busy office 
and get things done. Second, we ensure that Executive Office 
Administrator graduates are equipped with soft skills, like efficiency, 
communication, and career development. And third, we provide 
expanded training in the areas of digital marketing (including social 
media), human resources and travel/event planning.

Graduates are well equipped to handle the many complex demands 
of their roles in the workplace and rise above the competition. 
Executive Administrators are the ultimate, sought after resource for 
companies looking to get an edge.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Manage various digital marketing channels such as  
social media

• Type correspondence and reports
• Prepare presentation materials, compile data and research
• Perform accounting activities and analyze financial statements
• Attend meetings and take minutes
• Productively use MS Office including Word, Excel and Access
• Communicate effectively using various  

communication channels

DIPLOMA PROGRAM
Total Program Hours:   660 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information. 

PARALEGAL 

CAREER OPPORTUNITIES
• Law Firms • Legal Departments
• Corporations • Government Agencies
• Real Estate Firms  

Careers in the legal profession can be very rewarding. As a 
Paralegal, you are an indispensable member of a legal team. 
This program provides the training necessary to help in any law 
office: keyboarding, transcription and computer skills, and a 
variety of legal subject areas including Real Estate Law, Criminal 
Law, Litigation, and Family Law to specialized areas  such as 
Aboriginal Land Title, Canadian Immigration Law, and Intellectual 
Property Law. Graduates will be well prepared to  help a wide  
range of law offices offeringhelp in a number of much needed  
legal services.

 LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Perform transcription, computer skills and proper  
typing techniques

• Fundamental prinicples of law
• Specialized training in Real Estate Law, Litigation,
• Conveyancing, Corporate Law, Criminal Law, Family Law  

and Estates
• Specialized training in Aboriginal Land Title, Canadian 

Immigration Law and Intellectual Property Law
• Criminal Offences and Court Procedures
• Torts and Defences

DIPLOMA PROGRAM
Total Program Hours:   1440 Hours 
Full-Time Program Length:   72 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

• Age 19 years or a high school graduate. English language 
proficiency at a Canadian Language Benchmark level of 7 on  
all skills.

DIPLOMA REQUIREMENTS
70% average upon successful completion of all courses.

It is expected that students will spend two hours completing 
homework for every hour of synchronous learning. 

Visit sprottshaw.com for up-to-date program information.
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INTERNATIONAL TRADE   

CAREER OPPORTUNITIES
• Freight Forwarders Asst. • Import/Export Broker Asst.
• Int. Mktg. Consultant • Logistics Manager

FITT equips individuals and businesses with the practical skills they 
need to succeed in today´s competitive global marketplace. As 
Canada´s international trade training and professional certification 
body - and the leading membership based organization of its 
kind in the world - FITT sets the standards and designs the 
training programs for the professional designation. FITT´s quality 
training programs impart knowledge and practical skills that 
trade practitioners can apply immediately - providing competitive 
advantage and elevating their position in world markets. FITT: 
strengthening your hand in international trade.

FITT international trade training makes good business sense. 
Employers will know you have solid international business skills and 
experience, with the credentials to prove it. FITT has tapped into 
years of proven trade expertise and packaged it in a comprehensive, 
step-by-step training program which gives participants the 
confidence and know-how to succeed in international trade.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Prepare and process import/export doucments and  
other forms

• Adhere to customs regulations, laws and procedures
• Arrange for the payment of fees associated with transporting, 

storing and importing goods
• Provide advice to cleints on export and import restrictions, 

tariff systems, letters of credit, insurance requirements and 
other customs-related matters

• Productively use MS Office, including Word, Excel and Access
• Communicate effectively using various communication 

channels

DIPLOMA PROGRAM
Total Program Hours:   500 Hours 
Full-Time Program Length:   25 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.

VETERINARY OFFICE 
ASSISTANT
CAREER OPPORTUNITIES
• Veterinary Clinics • Animal Hospitals
• SPCA • Veterinary Supply Company
• Animals Shelters • Boarding Kennels

The Veterinary Office Assistant Program is designed to provide 
comprehensive training for students seeking a career in the 
veterinary field. Graduates of this program are qualified to be the 
front office person of a veterinary hospital or clinic where they 
may be responsible for promoting the hospital and assisting the 
veterinarian. This program emphasizes administration, human 
relations, the theory of animal restraint, disease control prevention, 
animal care and medical care.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Schedule appointments
• Perform receptionist and bookeeping duties
• Identify common small animal breeds
• Handle and restrain animals safely
• Promote good health by performing basic grooming skills
• Demonstrate familiarity with common surgical procedures
• Discuss important homecare instructions
• Assist veterinary technician during the following: taking  

Xrays, administering anaesthesia during dental and  
surgical procedures 

DIPLOMA PROGRAM
Total Program Hours:   815 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Visit sprottshaw.com for up-to-date program information.
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MEDICAL OFFICE 
ADMINISTRATOR HEALTH  
UNIT CLERK
CAREER OPPORTUNITIES
• Medical Office Assistant • Medical Transcriptionist
• MSP Billing Clerk • Unit Clerk
• Nursing Unit Coordinators • Nursing Unit Assistants
• Health Unit Coordinators

This program combines the basic knowledge of a Medical Office 
Administrator with the specialized knowledge of a Health Unit Clerk 
which will open many more job opportunity doors for the student.

Medical Office Administrators perform a variety of administrative 
duties in doctors’ offices, hospitals, medical clinics and other 
medical settings as well as support of managers and professional 
employers. They are employed in offices throughout the public and 
private sectors.

The occupational objective of the Health Unit Clerk program is to 
prepare the student to gain employment in settings such as the 
following: hospitals, clinics, insurance companies, public health 
care agencies and long-term care facilities where they will perform 
non-clinical tasks usually under the supervision of nursing staff and 
provide the link between patients, physicians, nursing staff and 
other departments. Job duties and environments vary by place of 
employment. Some Health Unit Clerks are employed part-time or 
work evening or weekend shifts.

A typing speed of 50-65 words per minute may also be required for 
employment. 

LEARNING OBJECTIVES
Medical Office Administrators graduates are able to:

• Perform receptionist duties such as greeting and checking 
in patients

• Manage and coordinate scheduling of appointments
• Compile patients’ charts
• Transcribe physicians’ orders
• Prepare birth and/or death certificates
• Record vital signs
• Order hospital supplies
• Complete the admission, preoperative, and  

postoperative procedures

DIPLOMA PROGRAM
Total Program Hours:   980 Hours 
Full-Time Program Length:   49 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42). Note: English level assessment will 
be required for International students as follows:

• Sprott Shaw’s English Language Assessment with a minimum 
score of 20/40 in language (minimum score is dependent upon the 
program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools. 

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete.

CPR, First Aid and WHMIS will be completed during the program. 

Visit sprottshaw.com for up-to-date program information.

HEALTH CARE ASSISTANT
CAREER OPPORTUNITIES 
• Home Support Agencies • Assisted Living
• Acute/Complex Care Facility • Private Homes
• Long Term Care • Special Care Units

The HCA Program under the direction and supervision of a Health 
Care Professional, graduates provide person-centred care aimed at 
promoting and maintaining the physical, emotional, cognitive, and 
social well-being of clients/residents.

Other components to the HCA Program are Basic and Advanced 
Hospice Palliative Care Training, Crisis Prevention Training, 
Introduction to RAI Observation Tool Training, Medication 
Administration Assistance, Acute Care Skills, CPR-C, First Aid, 
FoodSafe and WHMIS. These will be completed during the 
program and are included in program costs. All of these additional 
certifications are valued by today’s employers. Students will 
participate in 8 weeks of clinical training.

LEARNING OBJECTIVES
Health Care Assistant graduates are able to:

• Provide person-centred care and assistance that recognizes 
and respects the uniqueness of each individual client

• Use an informed problem-solving approach to provide  
care and assistance that promotes the physical, psychological, 
social, cognitive and/or spiritual well-being of clients  
and families

• Provide care and assistance for clients experiencing complex 
health challenges

• Provide care and assistance for clients experiencing cognitive 
and/or mental health challenges

• Interact with other members of the healthcare team in ways 
that contribute to effective working relationships and the 
achievement of goals

• Communicate clearly, accurately and in sensitive ways  
with clients and families within a variety of community  
and facility contexts

• Provide personal care and assistance in a safe, competent and 
organized manner

• Recognize and responds to own self-development, learning 
and health-enhancement needs

• Perform the care provider role in a reflective, responsible, 
accountable and professional/ethical manner

DIPLOMA PROGRAM
Total Program Hours:   790 Hours 
Full-Time Program Length:   29 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS

Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals); admissions interview; successful 
mathematics and language entrance assessments (a minimum score 
of 22/40 in language and a minimum composite score of 42/80).
Proof of meeting English Language Competency Requirements 
Record vital signs

• English 10 or equivalent with a grade of C or Sprott Shaw College 
Communication for Healthcare with a grade of 76% (for native 
speakers of English)

• Standardized English language test score (for non-native speakers 
of English)

• For further information on English requirements, see your  
Admissions Advisor

DIPLOMA REQUIREMENTS 
70% average upon successful completion of all courses.  

CPR, First Aid, RAI, SPECO, Crisis Prevention, FoodSafe and WHMIS 
will be completed during the program. 

Visit sprottshaw.com for up-to-date program information.
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PHARMACY ASSISTANT
CAREER OPPORTUNITIES 
• Clinical Pharmacy Assistant • Diabetic Meter Assistant
• Health Care Consultant • Retail Pharmacy Assistant

Pharmacy Assistants help licensed Pharmacists provide medication 
and other health care products to patients. Assistants usually 
perform routine tasks to help prepare prescribed medication, 
such as counting tablets and labelling bottles. They also perform 
administrative duties, such as answering phones, stocking shelves, 
and operating cash registers. Assistants refer any questions 
regarding prescriptions, drug information, or health matters to  
a pharmacist.

In large pharmacies and health-systems, pharmacy assistants with 
significant training, experience and certification can be promoted to 
supervisory positions, mentoring and training Pharmacy Assistants 
with less experience. Some may advance into speciality positions 
such as Chemotherapy Assistants and Nuclear Pharmacy Assistants. 
Others move into sales. This program gives the student the 
necessary skills to be competitive in this exciting field.

LEARNING OBJECTIVES
Pharmacy Assistant graduates are able to:

• Assist licensed Pharmacists in providing medication and  
other health care products to patients

• Perform tasks to help prepare prescribed medications, such  
as counting tablets and labelling bottles

• Perform administrative tasks such as answering phones, 
stocking shelves and receiving payments

DIPLOMA PROGRAM
Total Program Hours:   660 Hours 
Full-Time Program Length:   33 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42). Note: English level assessment will 
be required for International students as follows:

• Sprott Shaw’s English Language Assessment with a minimum 
score of 20/40 in language (minimum score is dependent upon the 
program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. CPR, First Aid and WHMIS will be 
completed during the program. 

Visit sprottshaw.com for up-to-date program information.
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PRACTICAL NURSING
CAREER OPPORTUNITIES 
• Licensed Practical Nurse • Health Care Assistant

Licensed Practical Nurses in BC provide nursing services to patients 
and their families across the lifespan in a variety of hospital, 
community, residential and home care environments working as an 
integral part of the health team in collaboration with Physicians, 
RNs and RPNs. LPNs practice nursing using their knowledge, skills, 
judgment, critical thinking and problem solving to provide safe, 
competent and ethical care.

Comprehensive patient assessments serve as the basis for 
developing individual nursing care plans. As a Practical Nurse and 
valued member of the primary healthcare team you are qualified to:

• Provide nursing care in the acute, geriatric and home 
care settings

• Assess and monitor patients in various healthcare settings
• Assist clients with activities of daily living such as 

personal care
• Administer medication to patients and monitor their 

effectiveness
• Document assessments and report progress
• Perform examinations in consultation with doctors, registered 

nurses and therapists
• Educate patients and family regarding health-related issues
• Advocate for clients
• Assist in rehabilitation activities
• Be a team leader and assign care to unregulated 

care providers

LEARNING OBJECTIVES
The Sprott Shaw College (SSC) Practical Nursing Program 
curriculum is based on the College of Licensed Practical Nurses 
of BC (CLPNBC) Standards of Practice Framework, 2014. These 
include the Scope of Practice Standards, Professional Standards 
and the Practice Standards as set out by CLPNBC.

On completion of this program graduates will:

• Apply the Entry to Practice Competencies for Licensed 
Practical Nurses (2013) to provide safe, competent, culturally 
safe and ethical care

• Practice within current legislation, Scope of Practice Standards 
(2014), Practice Standards, and Professional Standards for 
Licensed Practical Nurses (May 2014)

• Value and engage in continuous learning to maintain and 
enhance competence

• Practice in collaboration with other members of the health 
care team to meet the collective needs of thier clients

• Participate in interprofessional problem solving and decision 
making processes

• Advocate for and facilitate change reflecting evidence 
informed practice

• Make practice decisions that are client specific and consider 
client acuity, complexity, variability, and available resources

• Use critical thinking, clinical judgement and knowledge of 
assessment to plan, implement, and evaluate the agreed upon 
plan of care

• Develop a collaborative relationship with clients by connecting, 
sharing, and exploring with them in a caring environment

• Provide culturally safe, person-centered care across the 
lifespan that recognizes and respects the uniqueness of each 
individual and is sensitive to cultural safety and diversity

• Provide leadership, direction, assignment and supervision of 
unregulated care providers as appropriate

• Identify ones own value, biases and assumptions and the 
influence of these on interactions with clients and other 
members of the health care team

DIPLOMA PROGRAM
Total Program Hours:   2005 Hours 
Full-Time Program Length:   75 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 transcript, GED, ABE or equivalent (all transcripts must be 
“true certified copies” or originals); admissions interview; successful 
SSC PN mathematics and language entrance assessments (with a 
minimum score of 30/40 in language and 40/50 in mathematics); 
coordinator/director interview.

Note: English proficiency assessment will be required for International 
students.

• English 12 with 67% OR Communications 12 with 76% OR SSC 
Communications for Healthcare with 76%

• Math 11 Principles with a grade of C, or Math 11 Foundations with 
a grade of C, or Precalculus 11 with a grade of C, SSC Math for 
Healthcare with 64%

• Biology 12 (Human Biology) with a grade of C OR SSC Biology 
Basics with 60%.

PREREQUISITES 
English 12 with 67% OR Communications 12 with 76% OR SSC 
Communications for Healthcare with 76%; Math 11 Principles with a 
grade of C OR Math 11 Foundations with a grade of C OR Precalculus 
11 with a grade of C OR SSC Math for Healthcare with 64%; Biology 12 
(Human Biology) with a grade of C OR SSC Biology Basics with 60%;

Portfolio containing: English Essay, Resume, Two letters of 
Reference, Up-to-date Immunizations (Measles, Mumps, Rubella, 
Polio, Chicken Pox, Tetanus, Diphtheria, Hepatitis B, Influenza and 
others as required by clinical sites), TB test; Criminal Record Check 
(Solicitor General Level); Physicians Waiver.

Applicants with English as an additional language must meet the 
language requirements set by the College of Licensed Practical 
Nurses of BC (CLPNBC) and be successful in one of the following: 
(subject to change, consistent with CLPNBC requirements) 
International English Language Testing System (IELTS) - Academic 
Version, Canadian English Language Benchmarks Assessment for 
Nurses (CELBAN).

OTHER SPECIFICATIONS
Basic word processing and computer skills are required; a caring 
attitude and a sincere interest in the well-being of people are 
essential; foundational courses in Mathematics, Biology, Psychology 
and Sociology are an asset; flexible and adaptable work/life schedule 
to accommodate for clinical experience shift work; healthcare related 
work/volunteer experience strongly recommended.

Has the following required skills and abilities described in Becoming 
a Licensed Practical Nurse in Canada Requisite Skills and Abilities 
(2013):

• Cognitive skills that demonstrate thinking capacity
• Communication ability to express and receive written, verbal 

and non-verbal language, and the ability to interact with others 
in a respectful and professional manner

• Ability to create positive relationships
• Ability to conduct oneself in a professional manner
• Ability to accurately perceive using sight, hearing, smell 

and touch to provide safe care and actively participate in 
nursing activities

• Ability to physically participate in providing safe client care 
and educational activities

• Ability to provide safe client care in commonly encountered 
and unavoidable environmental factors

DIPLOMA REQUIREMENTS
Graduation from this program is based on: a passing grade in all 
theory courses; successful completion of all practice experiences, 
including demonstration of mastery of all the clinical competencies; 
each student must attain the entry level competencies for an LPN in 
BC as set by the CLPNBC.

Note: Successful graduation of this program does not guarantee a 
license to practice. Such license is issued by the College of Licensed 
Practical Nurses of BC (CLPNBC) after successful completion of the 
mandatory national examination. 

For more information on this process please visit: https://clpnbc.org

Note: CPR Level C, Standard First Aid, Foodsafe and WHMIS will be 
completed during the program. 

Visit sprottshaw.com for up-to-date program information.
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PRACTICAL NURSING ACCESS
CAREER OPPORTUNITIES 
• Licensed Practical Nurse • Health Care Assistant

Please note: it is intended that this Access to Practical Nursing 
curriculum is used in conjunction with the Practical Nursing 
Provincial Curriculum (2012). The first level of the Access to PN 
Curriculum was adapted from the Practical Nursing Provincial 
Curriculum (2012) and developed by Vancouver Community 
College. An in-depth comparison of the Health Care Assistant 
Provincial Curriculum (2008) and the Practical Nursing Provincial 
Curriculum (2012) and identification of the curriculum gaps 
resulting from this comparison has led to the development of this 
Access curriculum. The other levels are the same as courses in the 
Practical Nursing Provincial Curriculum (2012).

Licensed Practical Nurses in BC provide nursing services to patients 
and their families across the lifespan in a variety of hospital, 
community, residential and home care environments working as an 
integral part of the health team in collaboration with Physicians, 
RNs and RPNs. LPNs practice nursing using their knowledge, skills, 
judgment, critical thinking and problem solving to provide safe, 
competent and ethical care. Comprehensive patient assessments 
serve as the basis for developing individual nursing care plans. As a 
Practical Nurse and valued member of the primary healthcare team 
you are qualified to:

• Provide nursing care in the acute, geriatric and home 
care settings

• Assess and monitor patients in various healthcare settings
• Assist clients with activities of daily living such as 

personal care
• Administer medication to patients and monitor their 

effectiveness
• Document assessments and report progress
• Perform examinations in consultation with doctors, registered 

nurses and therapists
• Educate patients and family regarding health-related issues
• Advocate for clients
• Assist in rehabilitation activities
• Be a team leader and assign care to unregulated 

care providers

LEARNING OBJECTIVES
The Sprott Shaw College (SSC) Practical Nursing Program 
curriculum is based on the College of Licensed Practical Nurses 
of BC (CLPNBC) Standards of Practice Framework, 2014. These 
include the Scope of Practice Standards, Professional Standards 
and the Practice Standards as set out by CLPNBC.

On completion of this program graduates will:

• Apply the Entry to Practice Competencies for Licensed 
Practical Nurses (2013) to provide safe, competent, culturally 
safe and ethical care

• Practice within current legislation, Scope of Practice Standards 
(2014), Practice Standards, and Professional Standards for 
Licensed Practical Nurses (May 2014)

• Value and engage in continuous learning to maintain and 
enhance competence

• Practice in collaboration with other members of the health 
care team to meet the collective needs of thier clients

• Participate in interprofessional problem solving and decision 
making processes

• Advocate for and facilitate change reflecting evidence 
informed practice

• Make practice decisions that are client specific and consider 
client acuity, complexity, variability, and available resources

• Use critical thinking, clinical judgement and knowledge of 
assessment to plan, implement, and evaluate the agreed upon 
plan of care

• Develop a collaborative relationship with clients by connecting, 
sharing, and exploring with them in a caring environment

• Provide culturally safe, person-centered care across the 
lifespan that recognizes and respects the uniqueness of each 
individual and is sensitive to cultural safety and diversity

• Provide leadership, direction, assignment and supervision of 
unregulated care providers as appropriate

• Identify ones own value, biases and assumptions and the 
influence of these on interactions with clients and other 
members of the health care team

DIPLOMA PROGRAM
Total Program Hours:   1650 Hours 
Full-Time Program Length:   61 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 transcript, GED, ABE or equivalent (all transcripts must be 
“true certified copies” or originals); admissions interview; successful 
SSC PN mathematics and language entrance assessments (with a 
minimum score of 30/40 in language and 40/50 in mathematics); 
coordinator/director interview.

Note: English proficiency assessment will be required for 
International students.

• English 12 with 67% OR Communications 12 with 76% OR SSC 
Communications for Healthcare with 76%

• AMath 11 Principles with a grade of C, or Math 11 Foundations 
with a grade of C, or Precalculus 11 with a grade of C, or SSC 
Math for Healthcare with 64%

• Biology 12 (Human Biology) with a grade of C, orSSC Biology 
Basics with 60%

• FoodSafe Level 1; CPR Level C; Standard First Aid. (Students 
may be required to have a refresher of CPR Level C, Standard 
First Aid, prior to beginning Level 4.)

PREREQUISITES 
English 12 with 67% OR Communications 12 with 76% OR SSC 
Communications for Healthcare with 76%; Math 11 Principles 
with a grade of C OR Math 11 Foundations with a grade of C OR 
Precalculus 11 with a grade of C OR SSC Math for Healthcare with 
64%; Biology 12 (Human Biology) with a grade of 64% OR SSC 
Biology Basics with a grade of 60%; FoodSafe Level 1; CPR Level C; 
Standard First Aid.

Portfolio containing: English Essay, Resume, Two letters of 
Reference, Up-to-date Immunizations (Measles, Mumps, Rubella, 
Polio, Chicken Pox, Tetanus, Diphtheria, Hepatitis B, Influenza and 
others as required by clinical sites), TB test; Criminal Record Check 
(Solicitor General Level); Physicians Waiver.

Applicants with English as an additional language must meet the 
language requirements set by the College of Licensed Practical 
Nurses of BC (CLPNBC) and be successful in one of the following: 
(subject to change, consistent with CLPNBC requirements) 
International English Language Testing System (IELTS) - Academic 
Version, Canadian English Language Benchmarks Assessment for 
Nurses (CELBAN).

OTHER SPECIFICATIONS
Basic word processing and computer skills are required; a caring 
attitude and a sincere interest in the well-being of people are 
essential; foundational courses in Mathematics, Biology, Psychology 
and Sociology are an asset; flexible and adaptable work/life schedule 
to accommodate for clinical experience shift work; healthcare related 
work/volunteer experience strongly recommended.

Has the following required skills and abilities described in Becoming 
a Licensed Pracical Nurse in Canada Requisite Skills and Abilities 
(2013):

• Cognitive skills that demonstrate thinking capacity
• Communication ability to express and receive written, verbal 

and non-verbal language, and the ability to interact with others 
in a respectful and professional manner

• Ability to create positive relationships
• Ability to conduct oneself in a professional manner
• Ability to accurately perceive using sight, hearing, smell and 

touch to provide safe care and actively participate in 
nursing activities

• Ability to physically participate in providing safe client care 
and educational activities

• Ability to provide safe client care in commonly encountered 
and unavoidable environmental factors

Visit sprottshaw.com for up-to-date program information.

POST GRADUATE CERTIFICATE 
IN NURSING ADMINISTRATION 
& PRACTICE
CAREER OPPORTUNITIES 
• Health Care Assistant • RN (if pass licensing exam)
• LPN (if pass licensing exam)  

This program provides specific training for internationally 
educated nurses in how to adapt to Canadian best practices in 
nursing. This program prepares internationally trained nurses 
for roles within the Canadian health care system. Students will 
develop critical thinking skills used in nursing and will develop 
cultural awareness and administration skills that are an 
important part of nursing in Canada.

During the program students will work on test taking strategies 
and nursing topics that are essential in preparation for the 
Nursing Community Assessment Service (NCAS), which is a 
pre-requisite to write the NCLEX RN (Canadian National 
Nursing Exam).

NCAS provides a three-part competency assessment for 
internationally-educated health practitioners (IEPs) — including 
health care aides, licensed practical nurses, registered nurses, 
and psychiatric nurses — who hope to practice in British Columbia.

NCAS offers a consistent approach for evaluating the extent to 
which an IEP’s competencies are substantially equivalent to 
those of a Canadian health professional entering practice. The 
NCAS assessment process is a mandatory registration 
requirement for some regulatory organizations.

NCAS is the only competency assessment service that allows 
an applicant to have their skills and competencies assessed for 
two different health care roles at once. Thus, a registered nurse 
can be assessed for competency as a licensed practical nurse, 
and a licensed practical nurse can be assessed for competency 
as a health care aide.

The advantage of this approach is that applicants who may not 
be able to demonstrate all the requisite competencies to enter 
the workforce in the role they prefer, might be able to work as a 
different kind of healthcare worker if they can demonstrate the 
competencies for that other role. That means that IEPs can 
enter the workforce faster, and simultaneously pursue the 
upgrading or education required to gain competencies for their 
preferred role.

Success on this exam requires more than just reviewing content 
tested on the exam. It also entails knowing how to effectively 
make nursing judgments. Some internationally trained nurses 
try to write the exam on their own, but many have failed. Even 
though these nurses are qualified health care professionals in 
their own country, their struggle is usually due to the 
language/comprehension barrier, the difference in nursing 
standards and difficulty in cultural adaptation. Sprott Shaw 
College’s Post Graduate Certificate Program in Administration & 
Nursing Practice teaches the specific occupational language 
and cultural skills necessary to work effectively as a nurse in 
Canada and to apply this knowledge to the National Council 
Licensure Exam.

Students should be prepared to attend classes 32 hours per 
week and then do additional study hours of 20-30 hours per 
week. Student success on the exam is determined by the 
amount of time students put into practicing their English, 
reviewing the Canadian Nursing system and practicing NCLEX 
sample exam questions.

In order to work as an RN in Canada, Internationally Educated 
Nurses (IENs) must complete a 4 stage application process:

Stage 1: Apply to National Nursing Assessment Service (NNAS 
Website: http://www.nnas.ca/). This application is required for 
verification of credentials and initial assessment of qualifications. 
The outcome of this assessment will determine if further  
training is required including recommendation to take an 
English fluency test.

Stage 2: After receiving report from NNAS, may apply to 
College of Nurses in Canada of their choice such as CRNBC 
(British Columbia), CARNA (Alberta), SRNA (Saskatchewan), 
CRNM (Manitoba), CRNO (Ontario) etc. The licensing body will 
review NNAS report submitted and will confirm eligibility to write 
exam or if further training is required. English proficiency test is a 
requirement either IELTS, CELBAN or equivalent. 

Stage 3: Complete NCAS (Nursing Community Assessment 
Service) to determine if IEPs are ready meet entry to practice 
competencies safely, ethically and competently in Canada. This 
is made up of 3 assessments: computer –based assessment; 
simulation lab assessment and oral assessment; these three 
are necessary in order to complete the assessment process. 

Stage 4: Assessed registration requirements (supplementary 
education and NCLEX-RN): IEN’s will receive an assessment 
letter outlining registration requirements which will be related to 
required coursework that must be completed and successful 
completion of NCLEX. 

For more information on the registration requirements and 
application process visit the different Canadian nursing 
licensing body websites i.e. www.crnbc.ca

LEARNING OBJECTIVES
Graduates of the Sprott Shaw College Post Graduate Certificate 
in Nursing Administration & Practice Program are prepared to 
demonstrate the following competencies:

•  Understands the purpose of the Standards of Nursing Practice 
in BC and the CAN Code of Ethics and their application in 
various nuring roles and practice settings; therefore maintain 
competencies of professional practice

•  Demonstrates an understanding of Client-focuses Provision of 
Service to clients across the lifespan. Using the specialized 
body of knowledge in the following focused areas of nursing 
care: Physical Examination, Women’s Health & Childbearing, 
Children’s Health Problems, Psychiatric and Mental 
Counselling, General and Perioperative Nursing Care

•  Applies competent application of nursing knowledge for 
the purpose of the NCAS, as well as to create and maintain 
therapeutic, caring and culturally safe relationships with clients 
and the health care team

•  Understands Ethical Practice with competence in professional 
judgment and practice decisions guided by the codes of ethics 
for registered nurses. Uses critical inquiry in the decision 
making process, and maintains therapeutic, caring and 
culturally safe relationships with clients and then health care team

CERTIFICATE PROGRAM
Total Program Hours:   1440 Hours 
Full-Time Program Length:   45 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
A Bachelor’s Degree or Diploma in Nursing. IELTS 6.0 Band or 
Equivalent Or successful language and mathematics entrance 
assessments (with a minimum score of 30/40 in language and 
40/50 in mathematics).  

Must be currently registered as an RN in country of origin and in all 
countries that you have worked as an RN.  

Students entering with a Diploma in Nursing may not be eligible 
to write the RN exam but maybe eligible to write the LPN exam. 

This determination is made by Nursing Regulatory body for both 
RN and LPN in Canada and is not part of Sprott Shaw Colleges 
application process 

Visit sprottshaw.com for up-to-date program information.
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EARLY CHILDHOOD 
EDUCATION DIPLOMA
CAREER OPPORTUNITIES
• Preschools • Group Child care
• Family Child care • Before and After School Care
• Young Parent Programs • Foster Parenting
• Nanny • StrongStart Facilitators
• Recreational Programs • Supported Child Development
• Cruise Ships and Resorts

Students who have completed their ECE Basic can pursue 
specialized studies in Infant & Toddler development and/or Children 
with Exceptionalities. 

Students who take the Infant & Toddler program will learn more 
about working with children from birth to three years of age. 
Students will gain more specialized training, positive guidance 
strategies, and developmentally appropriate activity planning. 

Students who take the Children with Exceptionalities program will 
learn about working with children who require extra support in child 
care settings. Students will learn observation techniques that they 
can apply when developing individualized care plans for children. 

Students will develop a broad range of skills through the study and 
practice of our certified and approved courses so they will be able 
to develop and lead daily activities for children. They will be able to 
carefully select age-appropriate materials for young children and 
develop programs and activities for the important early years of 
learning. They will become nurturing and understanding Caregivers/
Educators, along with positive guidance and caring, will implement 
these carefully selected materials and activities to help promote the 
social, emotional, physical, cognitive and early literacy development 
in each child. Some of these exciting activities include storytelling 
and fingerplays, music and movement, songs and games, creative 
arts and crafts, science and nature opportunities, along with 
many other activities that support children’s development and 
learning through play. They also observe children and communicate 
professionally, when appropriate, children’s progress and/or 
needs with parents, other staff members and individuals involved 
with the child’s development. They attend meetings, workshops 
and professional development opportunities to continue their 
learning and progress as competent and qualified Early Childhood 
Educators. They may also supervise and coordinate the activities of 
other Early Childhood Educators and ECE Assistants.

IMPORTANT WEBSITES:

• www2.gov.bc.ca/gov/content/family-social-supports/caring-
for-young-children/child-care

• www2.gov.bc.ca/gov/content/education-training/early-
learning/support/strongstart-bc

• www2.gov.bc.ca/gov/content/education-training/early-learning

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Have awareness cultural, economic, and generational influences  
on development

• Know main categories and methods of observational recording
• Know current licensing and registration regulations, 

development of policies and procedures, floor plans, and child 
care centre design

• Develop partnerships with parents, colleagues, and other 
service providers

• Bring positive contemporary child guidance practices, causes 
and characteristics of inappropriate behaviour

• Plan and implement comprehensive program plans, focusing 
on social, emotional, cognitive, physical, language and cultural 
development

• Facilitate diversity and multicultural experiences and concepts 
to enhance curriculum

• Create a positive learning environment that includes fun and 
engaging music and movement activities, enhancing other 
learning such as language and language skills

• Use of concepts and activities from LEAP BC 2010 Resource 

Booklet and recognizing movement categories and motor skills
• Create an open-ended, process-oriented creative art activities 

and experiences
• Know verbal and non-verbal communication skills  

and techniques
• Design newsletters and communication tools for parents, 

children and staff
• Be familiar with signs and symptoms of common 

communicable childhood illnesses
• Set goals, take notes, problem solve, and work with a team
• Use interview techniques and create an employment package

DIPLOMA PROGRAM
Total Program Hours:   2180 Hours 
Full-Time Program Length:   77 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
score of 20/40 in language (minimum score is dependent upon  
the program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70  
(for _me, GBM, HCA, PGCN, PN and PNA, see individual  
Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

PREREQUISITES
Preference will be given to those who can provide letters of reference 
detailing volunteer or professional experience working with children 
indicating their suitability for working in the field of Early Childhood 
Education. You will also need to have an interview with an instructor/
director. 

Excellent communication skills (composition), signing a medical/criminal 
waiver, providing physician’s waiver, submitting a criminal record check 
(must be Public Safety & Solicitor General: Schedule B), and clear testing 
for TB (all must be done no more than three months before the start 
date of the program).

DIPLOMA REQUIREMENTS
70% average upon successful completion of all courses. CPR, First 
Aid and FoodSafe will be completed during the program. 

After successful completion of this certified and approved ECE 
Certificate Program, in order to register as an Early Childhood 
Educator in BC (five-year registration), you must apply to the ECE 
Registry for registration and provide the following:

• An official transcript issued by Sprott Shaw College of courses 
completed (photocopies not accepted)

• A letter of reference attesting to the applicant’s personal 
suitability to the field of Early Childhood Education and 
satisfactory completion of the required 500 hours of work 
experience, written by the supervising Early Childhood 
Educator with whom the applicant worked

• Application can be made for a one-year certificate while 
obtaining 500 hours of work experience

• After successful completion of one of the following courses, 
application can be made for Assistant Status (EC100, EC110 
or EC180)

A Post-Basic Diploma from Sprott Shaw College is given upon 
successful completion of the following:

• Early Childhood Education Basic Certificate program
• Post-Basic - Infant/Toddler Certificate program
• Post-Basic - Children with Exceptionalities Certificate program

Visit sprottshaw.com for up-to-date program information.
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EARLY CHILDHOOD 
EDUCATION BASIC
CAREER OPPORTUNITIES
• Preschools • Family Child Care
• Young Parent Programs • Nanny
• Recreational Programs • Cruise Ships and Resorts
• Group Child Care • Before and After School Care
• Foster Parenting • StrongStart Facilitators
• Supported Child Development

This program gives the student the skills and occupational 
competencies necessary in the industry today based upon the 
Ministry for Children and Family Development approved curriculum.

Students will develop a broad range of skills through the study and 
practice of our certified and approved courses so they will be able 
to develop and lead daily activities for children. They will be able 
to carefully select age-appropriate materials for young children 
and develop programs and activities for the important early 
years of learning. They will become nurturing and understanding 
Caregivers/Educators, who will implement these carefully selected 
materials and activities to help promote the social, emotional, 
physical, cognitive and early literacy development in each 
child. Some of these exciting activities include storytelling and 
fingerplays, music and movement, songs and games, creative arts 
and crafts, science and nature opportunities, along with many other 
activities that support children’s development and learning through 
play. They also observe children and communicate professionally, 
when appropriate, children’s progress and/or needs with parents, 
other staff members and individuals involved with the child’s 
development. They attend meetings, workshops and professional 
development opportunities to continue their learning and progress 
as competent and qualified Early Childhood Educators. They 
may also supervise and coordinate the activities of other Early 
Childhood Educators and ECE Assistants.

IMPORTANT WEBSITES:

• www2.gov.bc.ca/gov/content/family-social-supports/caring-
for-young-children/child-care

• www2.gov.bc.ca/gov/content/education-training/early-
learning/support/strongstart-bc

• www2.gov.bc.ca/gov/content/education-training/early-learning

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Have awareness of cultural, economic, and generational 
influences on development

• Know main categories and methods of observational recording
• Know current licensing and registration regulations, 

development of policies and procedures, floor plans, and child 
care center design

• Develop of partnerships with parents, colleagues, and other 
service providers

• Implement positive contemporary child guidance practices, 
causes and characteristics of inappropriate behaviour

• Plan and implement comprehensive program plans, focusing 
on social, emotional, cognitive, physical, language and cultural 
development

• Facilitate diversity and multi-cultural experiences and concepts 
to enhance curriculum

• Create a positive learning environment that includes fun and 
engaging music and movement activities, enhancing other 
learning such as language and language skills

• Use of concepts and activities from LEAP BC 2010 Resource 
Booklet and recognizing movement categories and motor skills

• Create an open-ended, process-oriented creative art activities 
and experiences

• Know verbal and non-verbal communication skills  
and techniques.

• Design newsletters and communication tools for parents, 
children and staff

• Be familiar with signs and symptoms of common 
communicable childhood illnesses

• Set goals, take notes, problem solve, and work with a team
• Use interview techniques and create an employment package

CERTIFICATE PROGRAM
Total Program Hours:   1260 Hours 
Full-Time Program Length:   45 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
score of 20/40 in language (minimum score is dependent upon  
the program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70  
(for _me, GBM, HCA, PGCN, PN and PNA, see individual  
Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

PREREQUISITES
Excellent communication skills (composition), signing a medical/
criminal waiver, providing physician’s waiver, submitting a criminal 
record check (must be Public Safety & Solicitor General: Schedule 
B), and clear testing for TB (all must be done no more than three 
months before the start date of the program).

Preference will be given to those who can provide letters of 
reference detailing volunteer or professional experience working 
with children indicating their suitability for working in the field of 
Early Childhood Education. You will also need to have an interview 
with an instructor/director.

CERTIFICATE REQUIREMENTS
70% average upon successful completion of all courses. CPR, First 
Aid and FoodSafe will be completed during the program.

After successful completion of this certified and approved ECE 
Certificate Program, in order to register as an Early Childhood 
Educator in BC (five-year registration), you must apply to the ECE 
Registry for registration and provide the following:

• An official transcript issued by Sprott Shaw College of courses 
completed (photocopies not accepted)

• A letter of reference attesting to the applicant’s personal 
suitability to the field of Early Childhood Education and 
satisfactory completion of the required 500 hours of work 
experience, written by the supervising Early Childhood 
Educator with whom the applicant worked

• Application can be made for a one-year certificate while 
obtaining 500 hours of work experience

• After successful completion of one of the following courses, 
application can be made for Assistant Status (EC100, EC110 
or EC180) 

A Post-Basic Diploma from Sprott Shaw College is given upon 
successful completion of the following:

• Early Childhood Education Basic Certificate program
• Post-Basic - Infant/Toddler Certificate program
• Post-Basic - Children with Exceptionalities Certificate program

Visit sprottshaw.com for up-to-date program information.
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ECE POST - BASIC - CHILDREN 
WITH EXCEPTIONALITIES
CAREER OPPORTUNITIES
• Early Childhood Educator • Child Care Supervisor
• Child Care Centre Supervisor

This program will expand upon the skills gained through the Early 
Childhood Education basic program. Greater opportunities exist for 
those who provide special needs daycare. As licensed care expands, 
caregivers with formal credentials will have better opportunities.

There are a range of child, youth, and family focused support 
programs and interventions in BC to help promote children’s 
healthy development, maximize quality of life, assist families in 
their role as primary caregivers and support full participation in 
community life.

This speciality provides advanced training in ECE competencies for 
individuals interested in working with children with exceptionalities.

CERTIFICATE PROGRAM
Total program hours:   560 Hours 
Full-Time program length:   20 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12, GED or Mature Student Status, ECE Basic Certification. 
Applicants must successfully complete the admissions interview 
and entrance assessment (with a composite score of 42).

Note: English level assessment will be required for International students 
(with a minimum score of 20/40 in language).

PREREQUISITES
Preference will be given to those who can provide letters of 
reference detailing volunteer or professional experience working 
with children indicating their suitability for working in the field of 
Early Childhood Education. You will also need to have an interview 
with an instructor/director.

Excellent communication skills (composition), signing a medical/
criminal waiver, providing physician’s waiver, submitting a criminal 
record check (must be Public Safety & Solicitor General: Schedule 
B), and clear testing for TB. (All must be done no more than three 
months before the start date of the program).

Note: Child Care sites may require more current and/or additional CRC (for instance: 
RCMP) and TB testing (to be done at student’s expense) prior to practicum and/or 
observing. Students are responsible for their own transportation. Practicum sites are 
subject to availability.

CERTIFICATION REQUIREMENTS
70% average upon successful completion of all courses, including 
courses given a complete.

Before a Certificate is issued in a Post-Basic specialty, an applicant 
must first be certified as an Early Childhood Educator in British 
Columbia with the ECE Registry. An Early Childhood Educator 
wishing to receive a Certificate  in either Infant/Toddler Post-Basic 
Education and/or Children with Exceptionalities Post-Basic Education 
should submit a current application form to the ECE Registry with 
the Ministry for Children and Family Development and include an 
official transcript of the relevant courses successfully completed, 
issued by Sprott Shaw College (photocopies not accepted).

A Post-Basic Diploma from Sprott Shaw College is given upon 
successful completion of the following:

• Early Childhood Education Basic Certificate program
• Post-Basic - Infant/Toddler Certificate program
• Post-Basic - Children with Exceptionalities Certificate program

Visit sprottshaw.com for up-to-date program information.

ECE POST - BASIC  
INFANT & TODDLER
CAREER OPPORTUNITIES
• Early Childhood Educator • Child Care Supervisor
• Child Care Centre Supervisor

This program will expand upon the skills gained through the  
Early Childhood Education basic program. Greater opportunities 
exist for those who provide an Infant and Toddler setting. As 
licensed care expands, caregivers with formal credentials will  
have better opportunities.

There are a range of child, youth, and family focused support 
programs and interventions in BC to help promote children’s 
healthy development, maximize quality of life, assist families in 
their role as primary caregivers and support full participation in 
community life.

This speciality provides advanced training in ECE competencies for 
individuals interested in working with infants and toddlers.

CERTIFICATE PROGRAM
Total program hours:   560 Hours 
Full-Time Program Length:   20 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12, GED or Mature Student Status, ECE Basic Certification. 
Applicants must successfully complete the admissions interview 
and entrance assessment (with a composite score of 42).

Note: English level assessment will be required for International students 
(with a minimum score of 20/40 in language).

PREREQUISITES
Preference will be given to those who can provide letters of 
reference detailing volunteer or professional experience working 
with children indicating their suitability for working in the field of 
Early Childhood Education. You will also need to have an interview 
with an instructor/director.

Excellent communication skills (composition), signing a medical/
criminal waiver, providing physician’s waiver,submitting a criminal 
record check (must be Public Safety & Solicitor General: Schedule 
B), and clear testing for TB. (All must be done no more than three 
months before the start date of the program).

Note: Child Care sites may require more current and/or additional CRC (for instance: 
RCMP) and TB testing (to be done at student’s expense) prior to practicum and/or 
observing. Students are responsible for their own transportation. Practicum sites are 
subject to availability.

CERTIFICATE REQUIREMENTS
70% average upon successful completion of all courses, including 
courses given a complete.

Before a Certificate is issued in a Post-Basic specialty, an applicant 
must first be certified as an Early Childhood Educator in British 
Columbia with the ECE Registry. An Early Childhood Educator 
wishing to receive a Certificate in either Infant/Toddler Post-Basic 
Education and/or Children with Exceptionalities Post-Basic Education 
should submit a current application form to the ECE Registry with 
the Ministry for Children and Family Development and include an 
official transcript of the relevant courses successfully completed, 
issued by Sprott Shaw College (photocopies not accepted).

A Post-Basic Diploma from Sprott Shaw College is given upon 
successful completion of the following:

• Early Childhood Education Basic Certificate program
• Post-Basic - Infant/Toddler Certificate program
• Post-Basic - Children with Exceptionalities Certificate program

Visit sprottshaw.com for up-to-date program information.

SPROTTSHAW.COM

30



ADDICTIONS WORKER 
DIPLOMA
CAREER OPPORTUNITIES
• Addictions Worker • Community Support Worker
• Women’s Shelter Worker • Residential Support Worker

The Addictions Worker program has been designed to provide 
students with the theoretical and practical knowledge and skills 
required for employment as an Addiction Worker.

During the program, students learn to apply the principles of 
addiction, pharmacology and structured relapse prevention 
planning. Students gain practical skills in intake, assessment, 
motivational interviewing and treatment planning with a strong 
emphasis on case management and professional ethics. The 
program focuses on developing group facilitation skills as well 
as entry-level skill development in 1-to-1 counselling. Coverage 
includes an in-depth study of family dynamics and addiction as 
well as special populations including: First Nations and other 
ethnic/cultural groups, youth, sexual minorities, elderly, 
concurrent disorders, homeless, gender (women), crime, 
HIV/AIDS and suicidal clients.

Principles of communication are explored in great depth and 
students receive Non Violent Crisis Intervention certification and 
First Aid training. Strong focus is given to presentation skills, 
Microsoft Office Applications, documentation and record 
keeping, ability to multi task and prioritize, organizational and 
detail skills, professionalism, confidentiality, interpersonal skills 
and being a team player.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Demonstrate knowledge of abnormal behaviour, therapeutic 
processes and appropriate treatment and prevention strategies

• Demonstrate knowledge of the Addiction Worker’s role and 
responsibilities in terms of legal and ethical parameters

• Demonstrate knowledge of the practical skills that fall within 
the Addiction Workers’ scope of practice for British Columbia

• Demonstrate professionalism and the ability to communicate 
and work collaboratively with others in the field

• Apply knowledge, skills and ethical care for clients and the 
community with regards to therapeutic techniques and 
working with vulnerable people

DIPLOMA PROGRAM
Total Program Hours:   900 Hours 
Full-Time Program Length:   43 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status; admissions interview, 
successful mathematics and language entrance assessments  
(a minimum score of 22/40 in language and a minimum composite 
score of 42/80). For International Students: Entrance Assessment or 
IELTS 6.0 or Equivalents.
Applicants for this program must also obtain a satisfactory certificate 
of health with a Physician’s Waiver, submit a criminal record check 
and provide 3 letters of reference.
Applicants must not have had an addiction or must be relapse free 
for 3 years.

DIPLOMA REQUIREMENTS
70% average upon successful completion of all courses.

First Aid, WHMIS and Non Violent Crisis Intervention will be 
completed during the program. 

Visit sprottshaw.com for up-to-date program information.

COMMUNITY  
SUPPORT WORKER
CAREER OPPORTUNITIES 
• Community Support Worker • Day Care Assistant
• Residential Support Worker • Developmental Disabilities

Community and social service workers administer and implement a 
variety of social assistance programs and community services (life 
skills workshops, substance abuse treatment programs and other 
community and social service programs). They are employed by 
social service and government agencies, group homes, correctional 
facilities and other establishments.

This work is done under the supervision of social workers or 
health care professionals. They also can assist in evaluating the 
effectiveness of these treatment programs by tracking clients’ 
behavioural changes and responses to interventions. Community 
and social service workers maintain contact with other social 
service agencies involved with their clients to provide information 
and to obtain feedback on clients’ overall progress.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Administer and implement social assistance programs and 
community services

• Assist clients in dealing with personal and social problems
• Interview clients to obtain case histories and  

background information
• Prepare intake reports
• Assess clients’ progress
• Refer clients to other social services when necessary
• Assist in evaluating effectiveness of treatment programs

DIPLOMA PROGRAM
Total Program Hours:   700 Hours 
Full-Time Program Length:   32 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
score of 20/40 in language (minimum score is dependent upon  
the program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70  
(for _me, GBM, HCA, PGCN, PN and PNA, see individual  
Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

PREREQUISITES 
Applicants for this program must also have excellent 
communication skills (composition), sign a criminal/medical waiver, 
obtain a satisfactory certificate of health from a physician, submit 
a criminal record check (must be Public Safety & Solicitor General 
Schedule B), and provide evidence of clear TB testing prior to 
acceptance. (All must be done no more than three months before 
the start date of the program).

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete.

CPR, First Aid, Crisis Prevention Institute (CPI Certified) and 
FoodSafe will be completed during the program. 

Visit sprottshaw.com for up-to-date program information.31

SPECIAL EDUCATION 
TEACHING ASSISTANT
CAREER OPPORTUNITIES
• Special Education Assistant • Teachers Assistant
• Program Assistant • Respite Care
• Home Support • Youth Care Worker

Teaching Assistants work with teachers to support students 
with special needs, and this support may include behaviour 
management, curriculum implementation, social skills development, 
personal care and physical assistance.  

The teaching assistant works under the direction of classroom 
teachers or resource teachers and gives special attention 
to students with physical, learning or emotional needs by 
implementing individualized or group instruction in communication 
skills, life skills, behavioural management techniques and adaptive 
physical education.  

Teacher Assistants may attend to and provide personal assistance 
to students in toileting, positioning, mobility, feeding, grooming 
and dressing, as well as assist in transferring students to and from 
wheelchairs, desks, special equipment and work areas.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Effectively support and advocate inclusionary practices for 
all students Kindergarten to Grade 12 presenting with a wide 
range of abilities

• Use appropriate technology to support students presenting 
with a wide range of abilities

• Apply practical knowledge of adapted and modified materials 
to transfer a students Individual Education Plans (IEP) into 
appropriate and meaningful activities

• Support a work atmosphere of team collaboration with 
teachers, parents and students

DIPLOMA PROGRAM
Total Program Hours:   900 Hours 
Full-Time Program Length:   43 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).
Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
score of 20/40 in language (minimum score is dependent upon  
the program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70  
(for _me, GBM, HCA, PGCN, PN and PNA, see individual  
Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

PREREQUISITES
Applicants for this program must also have excellent communication 
skills (composition), sign a criminal/medical waiver, obtain a satisfactory 
certificate of health from a physician, submit a criminal record check 
(must be Public Safety & Solicitor General Schedule B), and provide 
evidence of clear TB testing prior to acceptance. (All must be done no 
more than three months before the start date of the program). 

Note: Grade 12 may be required for some employment opportunities.

DIPLOMA REQUIREMENTS
70% average upon successful completion of all courses.

CPR, First Aid, Crisis Prevention Institute (CPI Certified) / NVCI and 
FoodSafe will be completed during the program. 

Visit sprottshaw.com for up-to-date program information.

COMMUNITY  
SUPPORT WORKER  
— SOCIAL SERVICES
CAREER OPPORTUNITIES
• Child/Youth Care Worker • Women’s Shelter Worker
• Teen Pregnancy Worker • Family Place Worker
• Parenting Support Worker • Newcomers Service Worker

Community and Social Services Workers administer and implement 
a variety of social assistance programs and community services (life 
skills workshops, substance abuse treatment programs and other 
community and social service programs). 

This work is done under the supervision of social workers or 
health care professionals. They also can assist in evaluating the 
effectiveness of these treatment programs by tracking clients’ 
behavioural changes and responses to interventions. Community 
and Social Services workers maintain contact with other social 
service agencies involved with their clients to provide information 
and to obtain feedback on clients’ overall progress.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Administer and implement social assistance programs and 
community services

• Assist clients in dealing with personal and social problems
• Interview clients to obtain case histories and  

background information
• Prepare intake reports
• Assess clients’ progress
• Refer clients to other social services when necessary
• Assist in evaluating effectiveness of treatment programs

DIPLOMA PROGRAM
Total Program Hours:   1050 Hours 
Full-Time Program Length:   49 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12/GED Grade 12 / GED or mature student status (all 
transcripts must be “true certified copies” or originals). Applicants 
must successfully complete the admissions interview and entrance 
assessments (with a minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
score of 20/40 in language (minimum score is dependent upon  
the program)

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70  
(for _me, GBM, HCA, PGCN, PN and PNA, see individual  
Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

PREREQUISITES 
Applicants for this program must also have excellent communication 
skills (composition), sign a criminal/medical waiver, obtain a satisfactory 
certificate of health from a physician, submit a criminal record check 
(must be Public Safety & Solicitor General Schedule B), and provide 
evidence of clear TB testing prior to acceptance. (All must be done no 
more than three months before the start date of the program).

DIPLOMA REQUIREMENTS
70% average upon successful completion of all courses. 

CPR, First Aid, Crisis Prevention Institute (CPI Certified) and 
FoodSafe will be completed during the program. 

Visit sprottshaw.com for up-to-date program information.
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TOURISM / HOSPITALITY 
MANAGEMENT & BUSINESS 
ADMINISTRATION PRINCIPLES 
ACCELERATED
CAREER OPPORTUNITIES
• Travel Consultant • Reservations Agent
• Destination Coordinator • Convention Planner
• Financial Coordinator • Sales Associate
• Events Coordinator •

This program combines the adaptability and general business 
knowledge of the Business Administration Principles Accelerated 
program with the focus and excitement of the Tourism / Hospitality 
Management program. 

This program offers AHLEI (American Hotel & Lodging Educational 
Institute) certificates.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Demonstrate leadership competencies
• Act in an ethical manner within the legal framework of  

the industry
• Provide responsible and professional hospitality services
• Supervise front-of-the house and back-of-the house hotel and 

restaurant operations
• Manage human relations issues
• Prepare marketing plans and communication strategies
• Analyze emerging hospitality industry trends and innovations
• Apply critical thinking and problem solving techniques to make 

sound management decisions and recommendations
• Productively use MS Office including Word, Excel and Access
• Productively use industry software including SABRE
• Communicate effectively using various communication channels

 
DIPLOMA PROGRAM
Total Program Hours:   1080 Hours 
Full-Time Program Length:   54 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be “true 
certified copies” or originals). Applicants must successfully complete 
the admissions interview and entrance assessments (with a minimum 
composite score of 42).

Note: English level assessment will be required for International students as 
follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete. 

Graduates of this program qualify for a Tourism / Hospitality 
Management Diploma and a Professional Business Administration 
Principles Accelerated Diploma. 

Visit sprottshaw.com for up-to-date program information.

TOURISM/HOSPITALITY 
MANAGEMENT 
CAREER OPPORTUNITIES
• Travel Consultant • Reservations Agent
• Destination Coordinator

With thousands of events being hosted at BC properties each 
year such as conferences, weddings, seminars and so on. The 
accommodation sector also requires sales, support and event staff. 
An integral part of any hotel team includes sales representatives, 
concierges, event coordinators and others who help bring business 
to the property and ensure all of the events run smoothly.

So, whether you’re interested in being on the front lines or behind 
the scenes, working at a mountain resort, wilderness campground 
or a cosmopolitan hotel in the heart of a bustling city. A career in 
this dynamic industry can definitely accommodate you.

This program offers AHLEI (American Hotel & Lodging Educational 
Institute) certificates.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Demonstrate leadership competencies
• Provide responsible and professional hospitality services
• Supervise front-of-the house and back-of-the house hotel and 

restaurant operations
• Analyze emerging hospitality industry trends and innovations
• Apply critical thinking and problem solving techniques to 

make sound management decisions and recommendations
• Describe the role and scope of the tourism industry
• Describe and understand the five sectors of the tourism/

hospitality industry and their economic impact
• Apply the principles and practices of guest and  

customer services
• Productively use industry software including SABRE
• Communicate effectively using various  

communication channels

DIPLOMA PROGRAM
Total Program Hours:   760 Hours 
Full-Time Program Length:   38 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status (all transcripts must be 
“true certified copies” or originals). Applicants must successfully 
complete the admissions interview and entrance assessments (with a 
minimum composite score of 42).

Note: English level assessment will be required for International students 
as follows:

• Sprott Shaw’s English Language Assessment with a minimum  
scoreof 20/40 in language (minimum score is dependent upon  
the program) Manage various digital marketing channels including  
social media

• Minimum IELTS Score 5.5 overall or iBT TOFEL Score of 70 (for _me, 
GBM, HCA, PGCN, PN and PNA, see individual Program Outlines)

• Completion of an ESL program from one of SSC’s partnered  
ESL schools.

DIPLOMA REQUIREMENTS
60% average upon successful completion of all courses, including 
courses given a complete.  

Visit sprottshaw.com for up-to-date program information.
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ELECTRICAL FOUNDATIONS
 
 
CAREER OPPORTUNITIES
• Institutional Electrician • Maintenance Electrician
• Residential Electrician • Commercial Electrician
• Manufacturing Electrician • Marine Electrician
• Construction Electrician 

Apprentice
• Entertainment Industry 

Electrician

An Electrician is designated as a Construction Electrician under the 
Inter-Provincial Red Seal Program. This ITA-BC approved modular 
program provides opportunities for Electrical Apprentice’s to gain 
employable lifetime skills, and provides employers with a highly 
trained and experienced workforce, while strengthening British 
Columbia’s economy. 

Electricians work in a wide variety of buildings and facilities. Since 
electricity is used for a variety of purposes including climate 
control, security, and communications, Electricians need to be 
proficient in many applications of electricity. There are three main 
settings in which Electricians typically work; Construction, Industrial 
and Institutional. 

The Electrical Foundations Program includes Level 1, which is the 
first year theoretical and hands-on training component of the four-
year apprenticeship program. Upon successful completion of the 
diploma requirements, students will receive certification and a total 
of 350 hours towards their apprenticeship. 

The Electrical Foundations Program includes a 6 week Practicum, 
which is conducted 25 hours per week, for a total of 150 hours. 
Practicum placements are subject to availability (may be in 
various areas).

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Identify four categories of learning resources
• Outline steps for setting goals and making decisions
• Apply effective time-management strategies
• Solve practical problems in mathematics for electricians
• Demonstrate safety and maintenance of hand and power tools
• Use essential skills in troubleshooting and computers, safe 

work practices, tools and equipment
• Apply circuit concepts
• Use test equipment
• Read and interpret drawings and manuals
• Know Canadian Electrical Code (CEC) regulations,  

and standards
• Use low voltage distributions systems, control devices, analyze  

and trouble shoot motor controls
• Format an effective employment package
•  Compile and maintain an Employment Portfolio

DIPLOMA PROGRAM
Total Program Hours:   720 Hours 
Full-Time Program Length:   25 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Grade 12 / GED or mature student status. Applicants must 
successfully complete the admissions interview and entrance 
assessments (with a minimum composite score of42).

DIPLOMA REQUIREMENTS
70% average upon successful completion of all courses and 
required number of attested practicum hours. 
CPR, First Aid and WHMIS will be completed during the program. 

Visit sprottshaw.com for up-to-date program information.. 

CONSTRUCTION ELECTRICIAN 
LEVEL 1 ACCELERATED
CAREER OPPORTUNITIES
• Institutional Electrician • Maintenance Electrician
• Residential Electrician • Commercial Electrician
• Manufacturing Electrician • Marine Electrician
• Construction Electrician 

Apprentice
• Entertainment Industry 

Electrician

An Electrician is designated as a Construction Electrician under the 
Inter-Provincial Red Seal Program. This ITA-BC approved modular 
program provides opportunities for Electrical Apprentice’s to gain 
employable lifetime skills, and provides employers with a highly 
trained and experienced workforce, while strengthening British 
Columbia’s economy. 

Electricians work in a wide variety of buildings and facilities. Since 
electricity is used for a variety of purposes including climate 
control, security, and communications, Electricians need to be 
proficient in many applications of electricity. There are three main 
settings in which Electricians typically work; Construction, Industrial 
and Institutional. 

They ensure that all electrical connections are safe and meet the 
Canadian Electrical Code requirements. This program gives the 
student the necessary skills to be competitive in all environments. 

Level 1 is the first year theoretical and hands-on training component 
of the four-year program. Upon successful completion of the 
Certificate requirements students will receive certification as a 
Second Year Apprentice. 

The designated ITA funding is only applicable for registered active 
sponsored apprentices.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Use essential skills in troubleshooting and computers, safe 
work practices, tools and test equipment

• Apply circuit concepts
• Read and interpret drawings and manuals
• Know Canadian Electrical Code (CEC) regulations,  

and standards
• Install low voltage distributions systems, control devices, 

analyze and trouble shoot motor controls

CERTIFICATE PROGRAM
Total Program Hours:   300 Hours 
Full-Time Program Length:   10 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Applicants must successfully complete the admissions interview 
and entrance assessments (with a minimum composite score of 48). 
Students must be a sponsored apprentice registered with ITA prior 
to starting the program and writing the ITA-BC Certification Exam.

Applicants must be an active sponsored apprentice registered 
with ITA prior to starting the program and writing the ITA-BC 
Certification Exam. 

Students must successfully complete an admission interview and 
entrance assessment with a minimum composite score of 48/80.

CERTIFICATE REQUIREMENTS
70% average upon successful completion of all courses and 
required number of attested workplace hours. 

Visit sprottshaw.com for up-to-date program information.
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CONSTRUCTION ELECTRICIAN 
LEVEL 2 ACCELERATED 
CAREER OPPORTUNITIES
• Institutional Electrician • Maintenance Electrician
• Residential Electrician • Commercial Electrician
• Manufacturing Electrician • Marine Electrician
• Construction Electrician 

Apprentice
• Entertainment Industry 

Electrician

An Electrician is designated as a Construction Electrician under the 
Inter-Provincial Red Seal Program. This ITA-BC approved modular 
program provides opportunities for Electrical Apprentice’s to gain 
employable lifetime skills, and provides employers with a highly 
trained and experienced workforce, while strengthening British 
Columbia’s economy.

Electricians work in a wide variety of buildings and facilities. Since 
electricity is used for a variety of purposes including climate 
control, security, and communications, Electricians need to be 
proficient in many applications of electricity. There are three main 
settings in which Electricians typically work; Construction, Industrial 
and Institutional.

Electricians have many different responsibilities and tasks that they 
must carry out in their daily work. They assemble, install, alter, test, 
and maintain electrical systems designed to provide heat, light, 
power, control, signal, and fire alarms for all types of buildings 
and premises. 

They ensure that all electrical connections are safe and meet the 
Canadian Electrical Code requirements. This program gives the 
student the necessary skills to be competitive in all environments.

Level 2 is the second year theoretical and hands-on training 
component of the four-year program. Upon successful completion 
of the Certificate requirements students will receive certification as 
a Third Year Apprentice.

The designated ITA funding is only applicable for registered active 
sponsored apprentices.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Solve problems using Applied mathematics
• Use Electrical Circuit Concepts
• Analyze Single-Phase AC Circuits and Electronic Circuits
• Use Oscilloscopes
• Know Canadian Electrical Code (CEC) regulations, 
• and standards
• Install service equipment, distribution centres, raceways, boxes 

& fittings, conductors & cables, protective devices, lighting 
and lighting controls, single phase transformers and magnetic 
motor controls

CERTIFICATE PROGRAM
Total Program Hours:   300 Hours 
Full-Time Program Length:   10 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Students must be an active sponsored apprentice registered 
with ITA prior to starting the program and writing the ITA-BC 
Certification Exam.

CERTIFICATE REQUIREMENTS
70% average upon successful completion of all courses and 
required number of attested workplace hours.

Visit sprottshaw.com for up-to-date program information.

CONSTRUCTION ELECTRICIAN 
LEVEL 3 ACCELERATED 
CAREER OPPORTUNITIES
• Institutional Electrician • Maintenance Electrician
• Residential Electrician • Commercial Electrician
• Manufacturing Electrician • Marine Electrician

• Construction Electrician 
Apprentice • Entertainment Industry 

Electrician

An Electrician is designated as a Construction Electrician under the 
Inter-Provincial Red Seal Program. This ITA-BC Approved modular 
program provides opportunities for Electrical Apprentice’s to gain 
employable lifetime skills, and provides employers with a highly 
trained and experienced workforce, while strengthening British 
Columbia’s economy.

Electricians work in a wide variety of buildings and facilities. Since 
electricity is used for a variety of purposes including climate control, 
security, and communications, Electricians need to be proficient in 
many applications of electricity. There are three main settings in which 
Electricians typically work; Construction, Industrial and Institutional.

Electricians have many different responsibilities and tasks that they 
must carry out in their daily work. They assemble, install, alter, test, 
and maintain electrical systems designed to provide heat, light, 
power, control, signal, and fire alarms for all types of buildings 
and premises. 

They ensure that all electrical connections are safe and meet the 
Canadian Electrical Code requirements. This program gives the 
student the necessary skills to be competitive in all environments.

Level 3 is the third year theoretical and hands-on training 
component of the four-year program. Upon successful completion 
of the Certificate requirements students will receive certification as 
a Fourth Year Apprentice.

The designated ITA funding is only applicable for registered active 
sponsored apprentices.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Solve problems using Technical mathematics
•  Use Electrical Circuit Concepts
• Analyze Three-Phase AC Circuits and Electronic Circuits
• Use of Three-Phase testing equipment
• Know Canadian Electrical Code (CEC) regulations  

and standards
• Analyze D.C. Generators and Motors, Single-Phase Alternators 

and Motors and Three-Phase Alternators and Motors
• Understand Three-Phase Distribution Centres
• Install magnetic and electronic motor controls, Three-Phase 

Transformers

CERTIFICATE PROGRAM
Total Program Hours:   300 Hours 
Full-Time Program Length:   10 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Students must be an active sponsored apprentice registered 
with ITA prior to starting the program and writing the ITA-BC 
Certification Exam.

CERTIFICATE REQUIREMENTS
70% average upon successful completion of all courses and 
required number of attested workplace hours.

Visit sprottshaw.com for up-to-date program information.
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CONSTRUCTION ELECTRICIAN 
LEVEL 4 ACCELERATED
CAREER OPPORTUNITIES
• Institutional Electrician • Maintenance Electrician
• Residential Electrician • Commercial Electrician
• Manufacturing Electrician • Marine Electrician
• Construction Electrician 

Apprentice
• Entertainment Industry 

Electrician

An Electrician is designated as a Construction Electrician under the 
Inter-Provincial Red Seal Program. This ITA-BC approved modular 
program provides opportunities for Electrical Apprentice’s to gain 
employable lifetime skills, and provides employers with a highly 
trained and experienced workforce, while strengthening British 
Columbia’s economy. 
Electricians work in a wide variety of buildings and facilities. Since 
electricity is used for a variety of purposes including climate control, 
security, and communications, Electricians need to be proficient in 
many applications of electricity. There are three main settings in which 
Electricians typically work; Construction, Industrial and Institutional.
Electricians have many different responsibilities and tasks that they 
must carry out in their daily work. They assemble, install, alter, test, 
and maintain electrical systems designed to provide heat, light, 
power, control, signal, and fire alarms for all types of buildings 
and premises. 
They ensure that all electrical connections are safe and meet the 
Canadian Electrical Code requirements. This program gives the 
student the necessary skills to be competitive in all environments.
Level 4 is the fourth year theoretical and hands-on training 
component of the four-year program. Upon successful completion 
of the Certificate, students will receive their Certification 
of Apprenticeship. The Certification of Apprenticeship (is a 
requirement and) qualifies students to write their IP Red Seal Exam.
Included in the Level 4 program the student will learn high voltage 
systems, digital electronics, PLC, fire-alarm and security systems, 
structured cabling systems and CEC. Level 4 will also include a 
review of the learning objectives from Levels 1-3. 
The designated ITA funding is only applicable for registered active 
sponsored apprentices.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Apply safe work practices
• Analyze DC circuits, single-phase circuits, three-phase circuits 

and electronic circuits
• Know Canadian Electrical Code (CEC) regulations  

and standards
• Install emergency power systems, alternative power systems, 

transformers, HVAC, electronic motor controls, PLCs, process 
controls, fire alarm and suppressions systems, structured 
cabling systems, Install building automation systems, sounds 
systems, entertainment systems, CATV systems, security alarm 
systems and use high voltage systems

CERTIFICATE PROGRAM
Total Program Hours:   300 Hours 
Full-Time Program Length:   10 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Students must be an active sponsored apprentice registered 
with ITA prior to starting the program and writing the ITA-BC 
Certification Exam. Students must have successfully completed  
and passed ITA-BC Certification Exams for Levels 1, 2, & 3.

CERTIFICATE REQUIREMENTS
70% average upon successful completion of all courses and 
required number of attested workplace hours.

Visit sprottshaw.com for up-to-date program information.

INTERPROVINCIAL 
ELECTRICAL REFRESHER 
CAREER OPPORTUNITIES
• Construction Electrician • Residential Electrician
• Ent. Industry Electrician • Manufacturing Electrician
• Maintenance Electrician • Commercial Electrician
• Marine Electrician

The Interprovincial Electrical Refresher Program prepares students 
to write the Interprovincial Qualification Exam to obtain their 
Red Seal qualification. The Red Seal qualification follows national 
standards, including in-school and employment-based training. 
Successful completion of an Accredited Industry Training Program 
will result in a Certificate of Qualification with an Interprovincial 
Red Seal endorsement. The Red Seal Program was established 
to provide greater mobility across Canada for skilled workers. 
Tradespeople are able to obtain a Red Seal endorsement on their 
provincial/territorial certificate (TQ) by successfully completing an 
Interprovincial examination.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to identify and explain:

• Fundamentals of Electricity
•  Meters and Metering
•  Motors (DC and AC)
•  Motor Controls
•  Generators and Alternators
• Industrial Electronics
•  Electro Magnetism and Transformers
• Canadian Electrical Code and application

CERTIFICATE PROGRAM
Total Program Hours:   60 Hours 
Full-Time Program Length:   2 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Applicants must successfully complete the admissions interview 
and entrance assessments (with a minimum composite score of 48).

CERTIFICATE REQUIREMENTS
80% attendance, completion of all assigned homework, writing of 
the Interprovincial refresher exam.

Visit sprottshaw.com for up-to-date program information.
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INTERIOR ARCHITECTURE 

CAREER OPPORTUNITIES
• Interior Design Assistant • Project Coordinator
• CAD Technologist • Interior Space Designer

The Interior Architecture Program provides a strong knowledge 
and skills foundation that enables graduates to enter this diverse 
industry at an entry-level.

This intensive program teaches students the fundamentals of core 
subjects including: Design, Materials and Documentation.

This is a growing field and offers career opportunities in companies 
concerned with Architecture, Interior Design, Set Design, Exhibition, 
Staging and Construction.

This Program also includes a workplace Practicum Placement.
Program content leads to the production of a professional Portfolio.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Be aware of the nature and value of integrated design 
practices, familiarity with specific data and information, 
terminology and language to communicate effectively with 
allied disciplines and technical collaboration methods.

• Understand the design and documentation process, critical 
thinking and solutions in relation to the building systems and 
cost disciplines, from creativity to reality.

• Develop and master the necessary skills in freehand and digital 
drawings, visual presentation techniques and communication 
skills that are the essential tools needed.

• Apply all learned knowledge: for a balanced and integrated 
design to the building system.

DIPLOMA PROGRAM
Total Program Hours:   1320 Hours 
Full-Time Program Length:   66 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Prior to Acceptance: 
Grade 12 / GED or mature student status (all transcripts must 
be “true certified copies” or originals). Applicants must 
successfully complete the admissions interview and entrance 
assessments (with a minimum composite score of 42).

Note: English level assessment will be required for International 
students (with a minimum score of 20/40 in language).

DIPLOMA REQUIREMENTS
70% average scored upon successful completion of all courses 
and required number of attested practicum hours. 
 
Completion of Portfolio to the industry standard and attendance 
to the portfolio show.

Non-Attendance to the portfolio show must be approved subject 
to the review and signed by two industry experts.

Visit sprottshaw.com for up-to-date program information.

INDUSTRIAL DESIGN 
 
CAREER OPPORTUNITIES
• Industrial Designer • Product Designer
• Digital Technologist • Prototyping & Model Maker

The Industrial Design program prepares the students for 
employment in Product Design.

The Industrial Design Program provides a strong knowledge 
and skills foundation to enable graduates to enter this diverse 
industry at entry level. This intensive program teaches students the 
fundamentals of drafting and design, materials, and manufacturing. 
Students are also exposed to teachings in photography, branding, 
and business principles such as cost and profitability, marketing and 
documentation.

This is an extremely diverse field with Career opportunities in all 
types of product design including: furniture, lighting, lifestyles, 
games, toys and many others. In addition to classroom teachings, 
students will need to attend Workshop to become familiar with 
hand and power precision tools to produce prototypes and model 
making.

This Program also includes a professional Practicum Placement. 
Program content leads to the production of a professional Portfolio.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Understand the design and documentation process, critical 
thinking and solutions in relation to the building systems and 
cost disciplines, from creativity to reality.

• Develop and master the necessary skills in freehand and digital 
drawings, visual presentation techniques and communication 
skills that are essential tools needed.

• Apply all learned knowledge: for a balanced and integrated 
design to the building system.

DIPLOMA PROGRAM
Total Program Hours:   1320 Hours 
Full-Time Program Length:   66 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Prior to Acceptance: 
Grade 12 / GED or mature student status (all transcripts must 
be “true certified copies” or originals). Applicants must 
successfully complete the admissions interview and entrance 
assessments (with a minimum composite score of 42).

Note: English level assessment will be required for International 
students (with a minimum score of 20/40 in language).

DIPLOMA REQUIREMENTS
70% average scored upon successful completion of all courses 
and required number of attested practicum hours.

Completion of Portfolio to the industry standard and attendance 
to the portfolio show.

Non-Attendance to the portfolio show must be approved subject 
to the review and signed by two industry experts.

Visit sprottshaw.com for up-to-date program information.
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SUSTAINABLE ARCHITECTURAL 
TECHNOLOGY 
CAREER OPPORTUNITIES
• Architectural Assistant • Landscape Architect Asst
• Project Coordinator • CAD Technologist

The Sustainable Architecture Program provides a strong knowledge 
and skills foundation that enables graduates to enter this diverse 
industry at an entry-level.

This intensive program teaches students the fundamentals of core 
subjects including: Design, Materials and Documentation, all with a 
strong focus on environmental protection and sustainability.

With an understanding of the design and documentation process,  
the student is introduced to critical thinking and solution development 
as it relates to building systems. As well as learning software key to  
this industry, and digital drawing, students will also be taught freehand 
artistry as they develop an understanding of buildings and their 
integration with the natural surrounds.

This is a growing field and offers career opportunities in companies 
concerned with Architecture and Construction.

This Program also includes a workplace Practicum Placement. Program 
content leads to the production of a professional Portfolio.

LEARNING OBJECTIVES
Upon successful completion of this program, graduates will  
be able to:

• Be aware of the nature and value of integrated design practices, 
familiarity with specific data terminology and language to 
communicate effectively with allied sustainable disciplines and 
technical collaboration methods.

• Understand the design and documentation process, critical 
thinking and solutions; in relation to the building systems and  
cost disciplines from ideation to execution.

• Develop and master the necessary skills in freehand  
and digital drawings, visual presentation techniques and 
communication skills that are the essential tools needed.

• Apply all learned knowledge: for a balanced and integrated design 
to the building system

DIPLOMA PROGRAM
Total Program Hours:   1320 Hours 
Full-Time Program Length:   66 Weeks

Includes holidays and professional days. Program content is subject to change.

ADMISSION REQUIREMENTS
Prior to Acceptance: 
Grade 12 / GED or mature student status (all transcripts must 
be “true certified copies” or originals). Applicants must 
successfully complete the admissions interview and entrance 
assessments (with a minimum composite score of 42).

Note: English level assessment will be required for International 
students (with a minimum score of 20/40 in language).

DIPLOMA REQUIREMENTS
70% average scored upon successful completion of all courses 
and required number of attested practicum hours. 

Completion of Portfolio to the industry standard and attendance to  
the portfolio show.

Non-Attendance to the portfolio show must be approved subject 
to the review and signed by two industry experts.

Visit sprottshaw.com for up-to-date program information.
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DO SPROTT SHAW PROGRAMS 
QUALIFY FOR EI FUNDING?
Yes, Sprott Shaw programs qualify for  
Employment Insurance (EI) or Employment  
Program of BC (EPBC) funding; however,  
every case is different.

CAN YOU ASSIST ME IN FINDING 
CHILD CARE?
All of our Admissions Advisors can assist you  
in finding local child care centres near their 
campus. You can discuss this and any other  
concern you have with your advisor during the  
initial interview.

IS THERE JOB PLACEMENT 
ASSISTANCE?
We have Employment Services Specialists at 
every campus that can assist you in finding  
employment, as well as with creating cover 
letters, resumes and preparing for interviews. 
These services are available to Students  
and Alumni at no charge for life.

WHAT IF I CAN’T AFFORD TO  
GO TO SCHOOL?
Our Admission Advisors are available to guide  
prospective students on exploring our many  
financial assistance options. Assistance is  
available to those who qualify, this may include, 
Canada Student Loans, Employment Insurance, 
Native Band and Child Care Subsidy, etc.

HOW ARE SPROTT SHAW  
ADVISORS DIFFERENT?
Our Admission Advisors have your best interests  
in mind without any hidden agendas. They 
will not pressure you into registering, they will 
give you the information you need to make an 
informed decision.

WHEN IS THE DEADLINE FOR 
ENROLLMENT? HOW LONG IS  
YOUR WAITLIST?
We offer rolling start dates for most of our 
programs, meaning we have intakes of new 
students on a regular basis. Therefore most of 
our programs don’t have waitlists.

WHAT ARE THE PREREQUISITES TO 
ENROLL IN SPROTT SHAW COLLEGE?
The prerequisites required to enroll in a program 
are Grade 12 or Mature Student status (over 19). 
Applicants must successfully complete an  
admissions interview along with an entrance  
assessment.

WHAT IF I CANNOT DECIDE MY 
AREA OF STUDY?
Our Admissions Advisors specialize in matching 
your career interests with your interests and the 
local job market.

FAQS
FREQUENTLY ASKED QUESTIONS




